[TPUHATO
NearoruyecKuM COBETOM
ot 30.08. 2023 rona
nporokon Ne 1

IHoJ10:xenne
0 MKOJbHOI1 OHO/IHOTEKE
MBOY Casasanckoii COIIl um. 1. T.Tapanosa
1. O6mue mosoxxeHNs

1.1. Hacrosmee ITonoxenue o 6ubanoTeke pa3paboTano B cooTBeTCTBAM ¢ DenepanbHbIM 3aKOHOM ]
273-®3 ot 29.12.2012 «O6 obpazosanuu B Poccuiickoit Denepanun» ¢ W3MEHEHHsAME Ha 29 nexaby
2022 rona u @enepanbabiM 3akoHOM OT 29.12.94 Ne 78-®3 «O 6ubnroreynoM jieie» (B pefakiuu ot |
utons 2021 roxa), ¢ yuerom DenepanbHoro 3akoHa ot 25 uronst 2002 r. Ne 114-®3 «O npoTuBoaeiicTBY
9KCTPEMHUCTCKOM HNEATENHHOCTHY ¢ M3MEeHeHHsAMH Ha 28 nexalbps 2022 roxa, Ycrasa MBOY Casnsincko
COII wum.M.T.TapanoBa u JApyrHX HOPMAaTHBHBIX IIPaBOBbIX akToB Poccumiickoit ®emepanm
pErIaMEHTHPYIOIIHX JEATENBHOCTh 0011e00pa3oBaTeIbHBIX OpraHu3alyii.

1.2. Jlamnoe Ilonoxenue o Oubmmoreke mkomsl (manee - I[lonoxenwe) 0603HAYAaET OCHOBHB
IPUHIMIEL, 3aa4d M QYHKIHH OHOIHOTEKH B INKOJE, ONPENENAeT OPraHU3aAlMIO JEATeIHHOCT]
yIpaBjieHHe, MOPSAOK IIOJIb30BaHMs INKOJBHOH OHOMMOTEKOH, a TaloKe perjaMeHTHpPYeT IpaBa
0053aHHOCTH MOJIE30BATENEH U paOOTHUKOB OUOIHOTEKH.

1.3. Hacrosmee Ilomoxenue  pernameHtupyer  pabory ©  QyHKOMH  OHOIHOTEK
00meo6pa3oBaTeIbHON OpraHM3allid, KOTOpas CHOCOOCTBYET (HOPMHUPOBAHMIO KyIBTYPHl JIAYHOCT
yYaIUXCs IOKOJBI M MO3BOJISET IOBBICHTH 3(QPEKTUBHOCTH HHGOPMAIMOHHOIO OOCIYKHBAHY
oOpa3osaTelibHOM, BOCIIMTATEILHON AEITEILHOCTH.

1.4. Hacrosmee IlonmoxxeHne sIBAsieTCS JNOKAIbHBIM HOPMATHBHBIM AKTOM MHIKOJNBI M ONpENEIIsc
ypOoBeHb TpeOOBaHMH K OMONMOTEKE KaK K CTPYKTYPHOMY NOAPa3lelieHHI0 00pa30BaTellbHO
OpraHM3anyH.

1.5. Ilxonshas OubnvoTeka sBISETCS CTPYKTYPHBIM  HOZApa3JeleHHeM 0OpasoBATEIBHC
OpraHM3alyM, y9acTBYIOIMUM B 00pa30BaTEeIbHOM, BOCIIMTATEIHLHOM NEITEILHOCTH B LENAX 00ECIIeYeHr
IpaBa YYaCTHHKOB 00pa3oBaTelbHBIX OTHOIICHHH Ha OecIUiaTHOE TMOJIb30BaHHE OHOIMOTEYH(
UH(OPMAIHOHHBIMH PECYPCAMH.

1.6. JlearenbHOCT OWONMMOTEKH INKOJIBI OPraHU3yeTCs M OCYIIECTBISECTCS B COOTBETCTBHH
POCCHICKMMH KyJIbTypHBIMU U 00pa30BaTeIbHBIMU TPATUIUAMH, a TAKXKE CO CIOXKUBIIAMCS B OOLICCTE
UICOJIOTHYECKHM M TOJMTHYECKHM MHOroodpasueM. OGpasoBarenbHas ¥ MPOCBETHTENbHAs (YHKIH
Oubmmorekn OGasHpyIOTCS Ha MaKCHMAIBHOM HCIIOJB30BAHHH JIOCTHXKEHHMH  OOINEYenoBeYecKo
KYJIBTYpPbI, 00€CIIeunBaeTCs y9eOHBIMH, METOIUYECKUMH U CIPABOYHBIMH JOKYMEHTAMH.

1.7. 1llxonbHas OubmMoTeKa JOCTymHa W OeciUiaTHa JUIs 4YHTATeNed, oOydarommxcs, yduTeseh
JIpyrux pabOTHHKOB 00pa3oBaTeIbHOH OpraHM3anuu. YIOBJIETBOPSET 3ampoCchl pOAUTENEH B
JIMTEpATypy 10 [eJaroruKe ¥ 00pa30BaHUIO C YYETOM UMEIOIIHXCS BOZMOXKHOCTEH.

1.8. Llemn mxonbHON GuOMMOTEKH - (OpMEpOBaHUE OOMIEH KyJIBTYPHI JIAYHOCTH OOYYarOImXCs E
ocHOBe OcBOeHHs @eJepalbHBIX TOCYJapCTBEHHBIX O00pa30BATENBHBIX CTAHAAPTOB, COJIEPIKAHE
00meo6pa3oBaTeIbHBIX NPOrPaMM, HX ajanTaius K >KU3HA B OOIIECTBE, CO3JaHHE OCHOBBI JU
OCO3HAHHOTO BBIOOpa M MOCHEYIOIIEr0 OCBOCHHS MPO(ECCHOHAIBHBIX 00pa30BATEIbHBIX MPOrpam)
BOCIMTaHME I'PaXXIaHCTBEHHOCTH, TPYAOMIOOHs, YBa)XkKeHHUs K IpaBaM W CBOOOJAaM 4eliOBeKa, MOOBH
OKpYy»Karole# npupoze, Ponune, ceMbe, popmupoBanue yCTaHOBKH Ha 3M0POBBIH 00pa3 XKH3HH.

1.9. bubmoTeka pyKOBOACTBYeTCs! B cBoeil nestenbHOCTH [lonokenneM, eaepaibHpIMA 3aK0HAMI
yKazamu © pacnopsokeHusmu  Ilpesupenta Poccumiickoit ®Depepanum, MOCTaHOBICHHSMH
pacnopsuxkenusamu [Ipasurenscra Poccuiickoit ®enepanuy W HCIONHHUTENBHBIX OPraHOB CYOBEKTC
Poccuiickoit ®enepaiyn, pelieHUAME OpraHa yIpapjieHus 06pa3oBaHHeM B YCTaBOM 06pa3oBaTeIbHO
OpraHM3aI|H. ' )



1.1. Tlopsmok mocTymna k OuOimoTedyHsIM (poHIaM U Apyroi OubIMoTeUYHON MHPOPMAIIMH, TTePEICHb
OCHOBHBIX YCIYyr M YCJIOBUS HX IMpenocTaBieHus Oubnuorekamu ompexaesiorcs B [IpaBumax
M0JIb30BaHUS OMOINOTEKOM.

1.2. OOpazoBaTenbHas OpraHM3alUsl HECET OTBETCTBEHHOCTh 3a JOCTYIHOCTh M KauyecTBO
OMOIMOTEYHO-UH(DOPMAITMOHHOTO OOCTYKUBAHHS OMOTNOTEKH.

1.3. Opranuzanus oOCIy)XMBaHUS YYaCTHUKOB OOpPa30BaTEIbHOW AEATENBHOCTH MPOHU3BOJUTCA B
COOTBETCTBUM C IPAaBUJIAMU OXpaHbl TPyJla U IOXKapHOH 0€30IacCHOCTH, CaHUTAPHO-TMTMEHUYECKHUMHU
TpeOOBaHUSMH U HOPMAMHU.

1. IIpuHOUINBI AeATEJTbHOCTH IIKOJIbHOWH OHOJINOTEKH

2.1. JleATenbHOCTh IIKOJIBHOW OMOJMOTEKHM OCHOBBIBAETCS HA MPHUHIMIIAX JEMOKpPAaTHH, TYMaHU3Ma,
OOIIEOCTYTHOCTH, TMPUOPHUTETa OOIIEYETOBEYECKHX IEHHOCTEH, TPakJIaHCTBEHHOCTH, CBOOOIHOTO
pa3BUTHS JIUYHOCTH.

2.2. B Oubnuoreke 3ampeniaeTcsi u3aHue ¥ paclpoCTpaHEHHUE TMEeYaTHbIX, ayIuo-, ayAUOBU3YaJIbHBIX
U MHBIX MaTepHalioB, COAEPXKALIUX XOTS Obl OAMH M3 MPHU3HAKOB, IIPEIYCMOTPEHHBIX YacCTbIO MEPBOM
cratbu 1 ®@enepanbHoro 3akona ot 25 uronst 2002 r. Ne 114-03 «O npoTUBOAESHCTBUM SKCTPEMUCTCKOM
NEeATEILHOCTHY (C u3MeHeHussMH Ha 28 nexadps 2022 roaa).

2.3. B cootBercTBHHE co cT. 13 Denepanbaoro 3akona Ne 114-d3 k TakuM MarepuazaM OTHOCSTCS:

- MaTepuaibl, IPU3bIBAIOIIME K OCYIIECTBICHUIO HKCTPEMHCTCKOM  JESITeNbHOCTH  JIHOO
00OCHOBBIBAIOIINX HJIM OMPABIBIBAIOIINX HEOOXOIMMOCTh OCYIIECTBICHUS TAKOH IS TEIbHOCTH;

- nyOnukauuu, OOOCHOBBIBAIOIIME WJIM OIPaBJAbIBAIOIIME HALMOHAJIbHOE M (WJIHM) pacoBoe
MIPEBOCXOJICTBO JIMOO OIPABJABIBAIOIINE MPAKTUKY COBEPIICHHS BOCHHBIX WJIM WHBIX TPECTYIUICHUH,
HalNpaBJICHHBIX Ha IIOJIHOE WM YacTUYHOE YHMUYTOXKEHHE KaKOW-JIMOO STHUYECKOM, COLMaIbHOM,
pPacoBOil, HAIMOHAJIILHON WIHM PEIUTHO3HON IPYIIIBI;

- ouIMaIbHbIE MaTepHAalIbl 3aIPEIIEHHBIX SKCTPEMUCTCKUX OpraHU3alHii;

- MaTepuaibl, aBTOPAMU KOTOPBIX SIBIISIOTCS JIMLA, OCYXJIEHHbIE B COOTBETCTBUM C MEXKIYHApOJHO-
IIPAaBOBBIMU AaKTaMU 3a IMPECTYIUIGHUWs IMPOTHB MHpa U UEJIOBEUeCTBA U COAEp)KalllMe IPU3HAKH,
IIPelyCMOTPEHHbIE YaCThIO IEPBOM cTaThk 1 HacTosero deaepanbHOrO 3aKOHA;

- 1r00ble MHBIC, B TOM YHUCIE€ aHOHMMHBIE, MaTepUaJIbl, COJEpIKALINe NPU3HAKU, NPETyCMOTPEHHbIE
4acThio MepBoiil cratbu 1 HacTosero denepaybHOTO 3aKOHA.

2.4. B nomerienun 6uOaMoTekn pasmeraercs denepanbHblil CIUCOK SKCTPEMHUCTCKOM JUTEpaTypBhl,
YTBEPKACHHBIN (heiepaabHbIM OPraHOM HCIIOJIHUTEILHON BJIACTH, 3aIIPELIEHHON K paclpOCTPaHEHUIO Ha
teppuropuu Poccuiickoit denepanuu.

2. 3anauu OMOIMOTEKN

3.1. Obecneuenmne 0Opa30BaTENBHOM, BOCIIUTATEIFHON JEATEIBHOCTH M CaMOOOpa30BaHUS yUAIIUXCS
U TIeJaroroB 00pa3oBaTelbHON OpraHu3aluy.

3.2. OOecriecueHre ydJacTHHUKaM OOpa30BaTEIBHON JIEATEIHPHOCTH — OOy4JaIoNmIUMCs, IeJaroram,
POIUTENSAM (3aKOHHBIM TPEJICTABUTENSIM) YUYaIIMXCsl — JOCTyHa K HMH(pOpMalMM, 3HAHUSAM, MM,
KYJIbTYPHBIM LIEHHOCTSIM IIOCPEACTBOM HCIIOJIb30BaHUS OHMOIMOTEYHO-MH(POPMAIIMOHHBIX PECYpCOB Ha
Pa3IUYHBIX HOCUTEIISAX:

- OyMa)KHOM (KHMKHBIA (hoHA, HOH NEPUOANYECKUX U3AAHUMN);

- udpoBom (DVD —naucku, GIisIn-HaKOTUTEH);

- TOCPEICTBOM HH(POPMAITMOHHO-KOMMYHHUKAIIMOHHON ceTr MHTepHeT.

3.3. dopMupoBaHue y yuTaTeNei HABBIKOB HE3aBUCUMOTO OMOIIMOTEYHOTO MOJIb30BaTeNsl — 00yueHHe
0JIb30BAHUIO KHUT'OM, 00ydeHHe IOUCKY, OTOOPY U KPUTHUYECKOH OlleHKe HH(POpMaIUH.

3.4. BocnuraHue KyJIbTypHOIO U TPa)XXJTaHCKOTO CaMOCO3HAHMSA, IOMOIIb B COLMAIM3ALUU
o0yuyaroIerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHIHAIA.

3.5. CoBeplICHCTBOBAHNE MPEAOCTABISAEMBIX OHUOIMOTEKOW YyCIYr Ha OCHOBE BHEAPEHMS HOBBIX
MH(OPMALIMOHHBIX TEXHOJIOTUA M KOMIBbIOTEpU3AIMK OHOIMOTEYHO-MH(POPMAIIMOHHBIX MPOIIECCOB,
¢bopmupoBanre KoMPOPTHONH OUOIMOTEUHOM CpEIbI.



3.6. becrimaTtHoe mpenocTaBiieHUE IIKOJbHUKAM B TOJb30BaHUE HA BpeMs MOJIY4YEHHsS 0O0pa30BaHUs
y4eOHUKOB M Y4eOHBIX TocoOuit u3 Oubmuoreunoro houna.

3. OcHoBHBIE QYHKIHH OUOJIMOTEKHU

Jlyig peanu3anuy OCHOBHBIX 3ajay MIKOJbHAs OuOnIMoTeKa:

4.1. OcymecTBisieT OCHOBHBbIC (PyHKIMU OMOIMOTEKHM — OOpa3oBaTelibHas, HWHGOPMAIIMOHHAS,
KYJIbTYpHasl.

4.2. ®opmupyet poH 6MOINOTECUHO-UH(DOPMAITMOHHBIX PECYPCOB 00pa30BaTEILHON OpPraHU3aIUH:

- KOMIUICKTYET YHHBEpCAIbHBIA (POHJ ydeOHBIMHU, XYIOKECTBEHHBIMU, HAYYHBIMH, CIIPABOYHBIMH,
MeJarornyeCKUMU M HAy4YHO-TIONYJISPHBIMU JIOKYMEHTaMU Ha TPAJAULMOHHBIX M HETPaTUIIMOHHBIX
HOCHTENSIX WHPOpMAIUK, yuuThiBass DenepabHBIN CIIUCOK IKCTPEMHUCTCKON JINTEPATYPHI, 3alPEIleHHON
K pacrpocTpaHeHuro Ha Tepputopun Poccuiickoit denepanuu, yrBepxkaeHHbIA DeaepaibHBIM OPraHOM
WCTIOJTHUTENIbHON BIIACTH;

- monosHsAeT (GoHI MHPOPMAIMOHHBIMU pecypcamu cetu WHTepHer, 06a3zamu u OaHKaMU JaHHBIX
JIPYIUX YUPEKICHUU U OpraHU3alui;

- OCYUIECTBIISIET pa3MeIlleHre, OPTaHU3alIUI0 U COXPAHHOCTh JOKYMEHTOB.

4.3. Co3gaet nHGOPMAITMOHHYIO TIPOTYKIIHIO:

- OpraHum3yeT U BeIeT CIpaBOYHO-OuMONMorpaduyeckuii anmapar: Kkarajgord (andaBUTHBIH,
CHCTEMATHYECKHii), KapTOTEKH (CHCTEeMAaTHYECKyI0 KapTOTEKy CTaTed, TEeMaTHYeCKHe KapTOTEKH),
ANEKTPOHHBIN KaTanor, 6a3bl JaHHBIX 00Pa30BaTEILHON OpraHU3aIUy;

- pa3pabaThiBacT PeKOMEHIATeIIbHBIE OMOIMorpaduieckue mocodus (crucku, 0030pbl, yKa3aTeau |
T.11.); - o0ecrnieunBaeT HHPOPMUPOBAHUE MOTIB30BaTeNel 00 HH(GOPMAIIMOHHON MPOAYKIIUH.

4.4. Ocymectisier auddepeHIupoBaHHOe  OMOIMOTEYHO-UH(POPMAIIMOHHOE  OOCITY>KUBAHHE
oOyuaronuxcsi:

- 00ciTy)KMBaHUE YUTaTeNIel Ha a0OHEMEHTE, B YHTAIBHOM 3aJI€;

- MpeAocTaBisieT WHGOPMAIMOHHBIE PECypChl HA Pa3UYHBIX HOCHTENSX Ha OCHOBE HM3YyYEHHUS HX
WHTEPECOB ¥ HHPOPMAIIMOHHBIX TOTPEOHOCTEIH;

- CO3JaeT YCIIOBHSA JUIS pealn3alliil CAMOCTOSTEILHOCTH B OOYYEHHH, TIO3HABATEILHOW, TBOPUYECKOM
JEeSITeIbHOCTH C OTIOPON Ha KOMMYHHKAITHIO;

- CIIOCOOCTBYET pa3BUTHIO HABBIKOB CcaMOoOOy4yeHHs (y4acTHE€ B CETEBBIX  OJIMMITHANAX,
TEJIeKOMMYHUKAIIMOHHBIX MPOEKTaX B CUCTEME TUCTAHIIMOHHOTO O0yUYEeHHS);

- OpraHusyeT OOy4YeHHE HaBBIKAM HE3aBHCHUMOT0 OHOJMOTEYHOrO TOJB30BATENsl U TMOTPEOUTEINS
nH(pOpMaIIUY, COACHCTBYET MHTETpallMi KOMILJIEKCAa 3HAHUM, YMEHHI M HaBBIKOB palbOTHI ¢ KHUTOH H
nHpopmanuen;

- OKa3bplBaeT HMH()OPMAILMOHHYIO TOJACPKKY B PEIICHUH 3a7a4, BO3HUKAIOIIUX B IMPOLECCe HX
y4eOHOU, caM000Opa30BaTENbHON U JIOCYTOBOM JESTEIHHOCTH;

- OpraHu3yeT MacCOBBIE MEpPOMPHITHs, OPHEHTUPOBAHHBIE Ha pa3BUTHE OOIIEH, U YHUTATEIHCKOM
KYJBTYPBI JITYHOCTH, COJCHCTBYET Pa3BUTHIO KPUTHUECKOTO MBIIUICHUS.

4.5. Ocymectiser auddepeHIMpoBaHHOE  OUOINOTEYHO-UH(OPMAIIMOHHOE  OOCIIy)KUBaHUE
MeIarOrMYeCKUX PaOOTHUKOB:

- BBIIBJISIET WH(POPMAIMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3aIpPOCHI, CBS3aHHBIE ¢ OOydeHHEM,
BOCIIUTAHHEM U 3I0POBBEM JIETEH;

- co3maer OaHK memarorudyeckord WH(GOpMAalMM KaK OCHOBBI €IUHOW WH()OPMAIMOHHOW CITYKObI
0011e00pa30BaTENIbHOW OpPTaHU3AINH, OCYIIECTBISICT HAKOIUICHHE, CHCTEMAaTHU3aluI0 WH(POPMAIUH IO
mpeaMeTam, pasenaM U TeMam;

- cocoOCTBYET MPOBEJCHUIO 3aHATHIA TI0 (OPMHUPOBAHUIO HH(POPMAITMOHHON KYIBTYPHI.

4.6. Ocymectuser auddepeHIUpOoBaHHOE  OMOIMOTEUHO-UH(POPMAIIMOHHOE  OOCITY>KUBaHHE
poauTenel (3aKOHHBIX TIPEJICTABUTEINEH) 00yJIaroIuXCs:

- YIOBIETBOPSET 3aIPOCHI MOJIb30BaTeNeil 1 MHGOPMUPYET O HOBBIX MOCTYIUJICHHUSIX B OMOIHOTEKY;

- KOHCYJIBTUPYET 0 BOTIPOCaM YIeOHBIX M3IaHUH 00yJarOIIMXCSI ITKOITBI.

4.7. OcymiecTBiseT BeAeHHUE HEOOXOAMMOW ITOKYMEHTAIlMH MO y4eTy OuOmmoTeyHoro ¢oHaa u
00CITy’)KUBAaHHIO YUTATEICH B COOTBETCTBUH C YCTAHOBJICHHBIM MOPSAKOM.



4.8. [IpoBoaUT MOMYNIAPU3ALIMIO JINTEPATYPHI C MOMOIIBI0 HHINBUYaTbHBIX, TPYNIOBBIX U MacCOBBIX
¢dopm pabotbl (Oecen, BBICTaBOK, OuOnmorpaduyeckux 00630pOB, OOCYKICHMH KHUT, UYUTATEIbCKUX
KOH(DepeHIIHi, TUTepaTypHbIX BEYE€POB, BUKTOPUH U JIp.).

4.9. Ob6ecrieunBaeT COOTBETCTBYIOIINN CAHUTAPHO-TUTUEHUYECKHUM PeXUM U OJIaronpusITHbIC YCIOBHS
JUIsL 00CITY>KUBaHUS YUTATEICH.

4.10. TIpoBOIUT M3yUEHUE COCTOSHUS YUTATEIHCKOTO CIIpoca (CTEIIEHH €ro YIOBICTBOPEHHUS) C LEIIbIO
(hopMHUPOBaHKS ONITUMAILHOTO COCTaBa OMOJIMOTEYHOTO (POH/IA.

4.11. CucremaTruecku HHOOPMHUPYET YATATEIICH O JESATETHLHOCTH HIKOIBHON OMOIHMOTEKH.

4.12. ®opmupyer OHOIMOTEYHBIH AaKTHUB, MPUBJIEKACT YHTATEeIeW K yYacTHI0O B padorte
COBEIIATEIILHOTO Oprana — OMOJIMOTEYHOI0 COBETA U AKTUBA YUTATEIICH.

4.13. ObecnieunBaeT TpeOyEeMbIid PEKUM XPAaHEHUS U COXPAHHOCTH OMOIMOTEeYHOTO (hOHIA, COTIIACHO
KOTOPOMY XpaHEHUE YIeOHHKOB OCYILECTBIISCTCS B OTIAEIHHOM ITOMEICHHH.

4.14. Opranuzyet paboTy 110 COXpaHHOCTH OMOIMOTEeUHOTO (hOHAA 0OPA30BATEIIHFHON OPTaHU3AIUH.

4.15. TIpoBoauT TMPOBEPKH CHpaBOYHO-OMONMMOrpaduueckoro ammapara (oHIa Ha HaJIMYUe
AKCTPEMHUCTCKHX MaTepUaIOB.

4. Opranuszanus 1esiTeJIbHOCTH OUOJINOTEeKHU

5.1. BbubnnoreuHo-uHPOPMALMOHHOE OOCITY)KMUBAaHHE OCYIIECTBISICTCS Ha OCHOBE OMOIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUU ¢ DenepaabHbIMU rOCYJapCTBEHHBIME 00pa30BaTeIbHBIMU
CTaHJapTaMH, YYeOHBIM M BOCIUTATEIHHBIM IUIAHAMH IIKOJBI, MPOTPaMMaMH, NMPOCKTaMU M IUIAHOM
paboOTHI IIKOJIBHOM OMOIMOTEKH.

5.2. CnoHCcOpCKasi MOMOIIIb, MOJTy4YeHHass OMOIMOTEKOM B BHJIE LIEJIEBBIX CPEJICTB HA KOMIUICKTOBAHUE
donma U 3aKynky oOOpyAOBaHHUSA, HE BIEYET 3a COOOW CHUKEHHMSI HOPMATUBOB U (MJIM) aOCOJIOTHBIX
pa3MepoB (pUHAHCUPOBAHMS U3 OIOKETA.

5.3. OOmeoOpa3oBarenpHasi OpraHu3alusi CO3JaeT YCIOBUA JUJII COXPAHHOCTH amnmapaTyphl,
000pyZI0BaHUS M UMYIIECTBA IIKOJIBHON OMOIHOTEKH.

5.4. OTBETCTBEHHOCTh 32 CHCTEMAaTHYHOCTh M KaueCTBO KOMILJIEKTOBAaHUS OCHOBHOTO (hoHIa
OMONMMOTEeKH, KOMIUIEKTOBaHHE y4deOHOro (oHIa B COOTBETCTBUU C (helepallbHBIMU TIEPEUHSIMU
y4eOHMKOB M Y4eOHO-METOAMYECKUX H3IaHMM, CO3JaHHE HEOOXOIUMBIX YCIOBHM ISl NEATEIbHOCTH
OMOIMOTEKH HECET TUPEKTOP IIKOJIbI B COOTBETCTBHUM C Y CTaBOM 00pa30BaTeNIbHOIN OpraHu3aluu.

5.5. Pexum paboTsl OMONMMOTEKH OmpesenseTcs 3aBelyloIuM OHOIMOTEKOH (NMpH HATUYWHU) WIIH
JUPEKTOPOM IIKOJIBI B COOTBETCTBHM C IpaBWiIaMH BHyTpeHHero pacmnopsaka MBOY COIIl Ne2 r.
CoBeTckuil.

5.6. [Ipu onpeneneHnu pesxuma padoThl OMOIMOTEKH MTPEyCMaTPUBACTCS BIJICIICHUE:

- IByX 4acoB pab0o4yero BpeMEHH €KeIHEBHO Ha BBINIOJIHEHNE BHYTPUOUOINOTEYHOM paboThl;

- OJHOTO pa3a B MeCSll — CAHWTAapHOTO JHSA, B KOTOPBIA OOCTY)XKMBAaHHE IOJIb30BATEICH HE
MIPOU3BOIUTCSL.

5. Opranusanus, ynpasJjieHHe H IITATHI

6.1. OGmee pykoBOJACTBO OMOIMOTEKOM M KOHTPOJIb 3a €€ JIEATEbHOCTBIO OCYIIECTBIISET TUPEKTOP
IIKOJIBI, KOTOPBIA YTBEP)KAAET HOPMBI M TEXHOJOTHMUYECKHE TOKYMEHTHI, IUIAHBI W OTYETHI O pabote
6ubnuoreku. /IupekTop HeceT OTBETCTBEHHOCTh 3a BCE CTOPOHBI AEATENbHOCTH OMOIMOTEK, B MEPBYIO
ouepenb, 3a KOMIUIGKTOBAaHME M COXPAaHHOCTh ee (OHIa, a TakkKe 3a Cco3laHue KOM(pOPTHOMH
MH(POPMAIIMOHHOM CpeJIbl AJIsl YnTaTeseH.

6.2. PykoBomcTBO OMOMMOTEKOW OCYIIECTBIISICT 3aBEAYIOMINN OMONMMOTEKON (NIpH HAIWYHH) WIIH
neaaror-0M0aMoTeKaph, KOTOPHIM HECET OTBETCTBEHHOCTh B MpeJesaX CBOEH KOMIIETEHLMH Nepen
TUPEKTOPOM IIKOJIBI, 00YJAFOIIUMHUCS, UX POJUTENSIMH (3aKOHHBIMHA TTPEICTABUTEISIMHI) 32 OPTaHU3AIIIO
U pe3yibTaThl JEATETbHOCTH OMONMOTEKM B COOTBETCTBUHM C (YHKIMOHAJIBHBIMH OOS3aHHOCTSIMH,
MPETYCMOTPCHHBIMHA ~ KBaJTM(UKAIIMOHHBIMI ~ TPEOOBaHHUSMHU, TPYJOBBIM JIOTOBOPOM U YCTaBOM
00111e00pa30BaTeIbHON OpraHU3aIIH.

6.3. 3aBeayromuii OMOIMOTEKOW HA3HAYACTCS JTUPEKTOPOM 00Pa30BaTEILHOW OpTaHW3aIlH, SBISICTCS
YJIEHOM MeJarorn4ecKoro KOJUIEKTHBA M BXOJUT B COCTAB MEIarorHuyecKoro COBETa IIKOJIbI.



6.4. 3aBeayronuii OMOJIMOTEKONW OTBEUYAET 3a OpPraHU3AIMIO PAOOTHI OMOIMOTEKH M PE3yJbTaThI €€
NeSTEeNbHOCTH, COCTaBIAECT TOAOBBIE IUIAHBI M OT4eT O paboTe, KOTOpble OOCYXITAlOTCS Ha
[legarornyeckoM COBETE€ U YTBEPKAAIOTCS JUPEKTOpPOM. ['0/10BO# miaH paboThl OMOIMOTEKU SIBISETCS
9acThIO OOIIEro TOI0BOT0 TUIaHa 00pa30BaTENbHON OpraHU3alny.

6.5. Ha pabory B OHOIMOTEKY IIKOJIBI NPUHUMAIOTCA JUIA, HMMEIOUIME HEOOXOIUMYIO
poeCCHOHATTEHYIO HOJTOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUSAM KB (PUKAITMOHHOH
XapaKTePUCTUKHU IO JODKHOCTH W TOJYYEHHOH CHEIUaTIbHOCTH, MOATBEPXKICHHYIO JOKyMEHTamMHu 00
o0pa3zoBaHNM U (WiIK) KBaTH(pUKaIuu.

6.6. I'paduk pabOTHI MIKOJBbHOW OMOIMOTEKHM YCTAHABIMBACTCS B COOTBETCTBHHM C PACIHCAHHEM
paboThI 00pa3oBaTENbHON OpraHU3aALNH.

6.7. ltaT 6uOIMOTEKH M pa3Mephl OIJIAThl TPYZa, BKIKOYAs JOIMJIAThl U HaJ0ABKU K JAOHKHOCTHBIM
OKJIaJIaM, yCTaHABIMBAIOTCS B COOTBETCTBUM C JCWCTBYIOIIMMH HOPMAaTUBHBIMH IPAaBOBBIMHU
JOKYMEHTaMH C Y4eTOM 00BbEMOB U CIOXKHOCTU PadoT.

6.8. TpynoBble OTHOWIEHUS pPaOOTHUKOB OHOMMOTEKH W  OOpa30BATEIBHOW  OpTaHHU3AINH
PETYIUPYIOTCST TPYIOBBIM JIOTOBOPOM, YCJIOBHUSI KOTOPOTO HE JOJDKHBI MPOTHBOPEUYHUTH TPYJOBOMY
3akoHonarenscTBY Poccniickoit denepanun.

6.9. 3aBenyromuii OMOIMOTEKOW MOMKEH CTpOro cobmtonate Hactosuiee llonoxkeHue, mpaBuia u
TpeOOBaHMUS OXPAHBI TPY/A U MOKapHOH 0€30IaCHOCTH B MOMENICHUH OMOIMOTEKH U B 00pa30oBaTeIbHOM
OpraHH3aIlH.

6. IlpaBa, 00513aHHOCTH M OTBETCTBEHHOCTH PA0OOTHUKOB OUOINOTEKH

7.1. PaGoTHHKYM OMOJIMOTEKH HMEIOT MTPABO:

- CaMOCTOSITEIbHO BBIOMpATh (OPMBI, CPEACTBA M METOJbl OUOIMOTEUHO-HH(POPMAIIMOHHOTO
oOciykMBaHUSI 00pa30BaTENbHOW M BOCHHTATEIbHOW JIEATEIHHOCTH B COOTBETCTBUU C IENAMU U
3aJjauaMy, yKa3aHHBIMH B HacTosmieM [lonoxkennu u Y craBe 00pa3oBaTeIbHOM OpraHnu3aIuig;

- MIPOBOJIUTH B YCTAHOBJICHHOM MOPSJKE (PaKyIbTaTUBHBIC 3aHITHUS, YPOKH M KPYKKU OHMOIMOTEYHO-
oubnmorpaduyecknx 3HaHUN ¥ HH(HOPMAITMOHHOH KYJIBTYPHI;

- OTIPEICISITh UCTOYHUKY KOMILIEKTOBAHHS MH(POPMALIMOHHBIX PECYPCOB;

- U3bIMAaTh U PEAU30BbIBATh JTOKYMEHTHI M3 (DOHJOB B COOTBETCTBUU C HHCTPYKIMEH IO Y4YeTy
o6ubnmoTedHoro GoHma;

- OmpeaeisTb B COOTBETCTBHUM C MpaBWIAMHU T0JIb30BAaHUS OUOIMOTEKOW, YTBEpPXkKIEHHBIMU
JUPEKTOPOM IIKOJIBI, U TIO COTJIACOBAHUIO C POJAUTEIHCKUM KOMHUTETOM BHIBI M pa3Mepbl KOMIICHCAIHH
yiiep6a, HAHECEHHOT'O TI0JIb30BATENIAMU OUOJINOTEKH;

- B3BICKMBaTh B COOTBETCTBHHM C JICHCTBYIOIIMM 3aKOHOJATEIHCTBOM KOMIICHCAIMIO yiIepoa,
HaHECEHHOI'0 MOJIb30BaTEIIMU OMOIMOTEKH, 32 HECOBEPLICHHOJIETHUX MOJIb30BaTeNlell OTBETCTBEHHOCTh
HECYT 3aKOHHBIE TIPEICTaBUTEIN;

- BHOCHUTbH NPEJIOKEHHs AUPEKTOPY IIKOJBI [0 COBEPIICHCTBOBAHUIO OILIATHI TPYJAa, B TOM 4YHCIE
Ha70aBOK, JOMJAT M HPEMUPOBAHUS pPAOOTHUKOB OMOMMOTEKH 3a JOIMOJIHUTENbHYIO paboTy, He
BXOJIYI0 B KPYI OCHOBHBIX 0O0s3aHHOCTEH pPaOOTHUKOB OWOIUMOTEKH; MO KOMIEHCALMOHHBIM
MEpOTIPUSTHIM, CBS3aHHBIM C BPEIHBIMH YCIOBUSMH Tpynda (OMOIMOTeYHass NHUTh, MPEBBIIICHHE
HOpMaTHBa pabOThl HA KOMIIBIOTEPE);

- YUaCTBOBATh B YIPABJICHUU 00pa3oBaTeIbHON OpraHu3anyei B Mopsake, onpeaesisseMoM Y CTaBOM;

ObITh TPEACTAaBICHHBIMU K pa3IMYHbIM (opMaM TOONIpPEHHUs, HarpagamM M 3HaKaM OTJIHYUS,
MIPEYCMOTPEHHBIM JJIs1 pAOOTHHUKOB 00pPa30BaHUs U KYIIbTYPHI;

- y4acTBOBaTb B COOTBETCTBHM C 3aKOHoAarenbcTBOM Poccuiickoit ®epepauuu B pabote
OMOJIMOTEYHBIX ACCOILHAIINI WA COK30B.

7.2. PaOoTHHKYM OMOIMOTEKHN 0OSI3aHBI:

- 00ecreynTh MOJIb30BATENSIM BO3MOKHOCTh pabOThl C UH(POPMALIMOHHBIMU pecypcaMu OMOINOTEKH;

- nH(GOPMHUPOBATh MOJIB30BATENIEH O BHJIAX MTPEIOCTABIAEMBIX OMOITUOTEKON yCIyT;

- (opmupoBaTh (QOHIBI B COOTBETCTBUU C YTBEPKICHHBIMU (eAepalbHBIMU MEPEUHIMH YUEOHBIX
U3aHUK, O00pa3oBaTelIbHBIMM IPOrpaMMaMu  00Ie00pa3oBaTeNbHON OpraHU3allM, HHTEpecamH,
MOTPEOHOCTSIMU 1 3aMpPOCaMH BCEX KaTETOPHI MOJIb30BaTEINEeH;



- COBEpIICHCTBOBAaTh HWH(OpMaIMOHHO-OMOIHOrpaduyeckoe U OUOIMOTEUHOE OOCITYy)KMBaHUE
MOJb30BaTENCH;

- o0ecreynBaTh COXPaHHOCTh UCIIOJIb30BaHUSI HOCUTENEH HHPOpMAIUH, UX CUCTEMAaTU3AalIHIO,
pa3MelIeHUE U XpPaHEHMUE;

- obecrieuuBaTh PeKUM pabOTHI B COOTBETCTBUU C MOTPEOHOCTSAMHU I0JIb30BATENCH U pabOTOH IIIKOJIBI,

- BECTH JIOKYMEHTAIMIO OMOIMOTEKH U OTYUTHIBATHCSA B YCTAHOBICHHOM MOPSAKE Tepes TUPEKTOPOM
o011eo0pa3oBaTeIbHON OpraHU3aIuy.

7.3. 3aBeayromuii OMOTMOTEKOM (MTPY HATMYWH ) WITH TIearor-0u0IMoTeKapb HECET OTBETCTBEHHOCTH:

- 3a cOOJI0JIEcHNE TPYAOBBIX OTHOIIECHUH, PETIIAMEHTUPYEMBIX 3aKOHOJATEIbCTBOM O TPYIE,
[IpaBriiaMy BHYTPEHHETO TPYIOBOrO pAacHopsiKa B IIKOJIE, TPYJOBBIM JOTOBOPOM;

- 32 BBINIOJTHEHUE (PYHKLIUHN, TpeayCMOTPEHHBIX HacTosmMM [lonoxxenuem;

- 32 COXpPaHHOCTb OHMONIMOTEYHBIX (OHJOB B TOPSAIKE, MPETYCMOTPEHHOM JCHCTBYIOLIMM
3akoHo aTenbcTBOM Poccuiickoit denepanum.

7. IIpaBa n 0013aHHOCTH MOJIb30BaTe el OMOINOTEeKH

8.1. [Tonp30BaTeny MIKOJIHLHON OMOIMOTEKH UMEIOT MPABO:

- MOJIy4aTh MOJHYIO HH(pOpMaIHio 0 cocTtaBe OuOIMOTeYHOTrO (hoHIa, MHPOPMAIIMOHHBIX pecypcax U
MIPEIOCTABIIAEMbIX OMOIMOTEKON MIKOJBI YCIIyTax;

- I10JIb30BAThCsl CIIPABOYHO-OMOIMOrpadMuecKuM anmnaparom OubJINOTEKY;

- IOJIy4aTh KOHCYJIbTAIIMOHHYIO TIOMOIIIb B TOMCKE U BHIOOPE UCTOUHUKOB UH(POpMAIUY;

- HOJy4yaTb BO BPEMEHHOE I0JIb30BaHHME Ha A0OHEMEHTE M B YUTAJIbHOM 3aj€ Ie4yaTHbIC HU3JaHMUS,
ayTMOBHU3yalIbHbIE JOKYMEHTHI U IPYTHe NCTOYHUKH WH(OPMALIUU;

- IPOJIIEBATh CPOK MOJIb30BAHMSI TOKYMEHTAMU U JIMTEPaTypoii;

- Y4aCTBOBATh B MEPONPUATHUAX, IPOBOIUMBIX MIKOIHHONU OMOIHOTEKO;

- oOpamarbcs A pa3penieHust KOHQIUKTHOW CUTYAIlMH K AUPEKTOPY HIKOJIBI.

8.2. [Tonb3oBarenu MKOJIHLHONW OMOIHOTEKN O0S3aHBbI:

- OO0 IaTh MPaBUJIa MTOJIB30BAHMS OMOIMOTEKOM;

- OEpeXHO OTHOCUTHCS K MPOU3BEICHHUSIM Ie4aTH (HE BBIPHIBATh, HE 3arW0aTh CTPaHUI, HE JIeIaTh B
KHUraXx MNOJYEPKUBAHMM, MOMETOK), MHBIM JIOKyMEHTaM Ha pPa3JIMYHBIX HOCHUTENSAX, 000pYIOBaHUIO,
MHBEHTapIO;

- TI0JIb30BaThCsl LIEHHBIMU M CIIPAaBOYHBIMHM JIOKYMEHTaMHM U JIMTEPATypOd TOJBKO B MOMEIEHUH
OUOJIMOTEKH IIKOJIEL;

- yOenuThCs IpH MOJyYEeHUH KHUT B OTCYTCTBUU Je€(EKTOB, a Ipu 0OHApyKEHUU MPOHH(DOPMUPOBATH
00 3ToM paboTHHMKA OMOMMOTEKH. OTBETCTBEHHOCTh 3a OOHApYXEHHbIE e(PEKThl B CAaBAaEMbIX KHHUIax
HeceT NOCIEeTHUH M0JIb30BaTeNb;

- pacnuchIBaTbCSl B YMTATEIbCKOM (OpMyssipe 3a KakJIyl0 IOJY4YEHHYI0 KHUTY (HMCKIIIOUEHUE:
oOyuatomuecs 1- 2 kiaccoB);

- BO3BpaIaTh KHATH B OMOIMOTEKY B YCTaHOBIICHHBIE CPOKH;

- 3aMEHATh IOKYMEHTbhI OMOJIMOTEKH B CIy4ae UX YTPaThl WIK IOPYM UM PaBHOLIEHHBIMU;

- TIOJHOCTBIO pacCUMTaThCsi C OMOIMOTEKONW IO MCTEYEHHHM Cpoka oOydeHus Wi paboThl B
00pa3oBaTeNbHON OpraHU3aIUH.

8. ITopsaa0K MOJIL30BaHNS IKOJILHON O0MOJIMOTEKOH

9.1. 3amuce 0OydYaAIOMIMXCS W TEJarorH4ecKuX pPaOOTHUKOB IIKOJBI B OMOJIMOTEKY MPOU3BOIMTCS B
WH/IMBUYyAIbHOM MOPSKE, @ pouTeNell (3aKOHHBIX MPECTaBUTENEH ) 00yUaIOIMXCsl — IO MacTopTy.

9.2. Iepeperucrpanus mMoIb30BaTeNIeH OMOITMOTEKN POU3BOIUTCS €KETOTHO.

9.3. JlokyMeHTOM, MMOATBEPKJAIOIINM PABO MOJIB30BaHMsI OMOIMOTEKOMN, SIBISAETCS YNTATEINbCKUN
hopmyisp.

9.4. Yuratenbckuil popmyisip GUKCHUPYET ATy BbLAAYU MOJIH30BATENIO TOKYMEHTOB U3 (poHMAa
OMOIMOTEKH U UX BO3BpAIICHUS B OUOINOTEKY.

9.5. ITonp3oBatenu OGMOIMOTEKH UMEIOT MPABO MOJIYYUTH HA JIOM U3 MHOIOTOMHBIX M3/1aHuil He Oolee
SITH TOKYMEHTOB OJTHOBPEMEHHO.



9.6. MakcumanbHbBIE CPOKH MOJTH30BaHUSI IOKYMEHTAMU

- yueOHMKH, ydeOHbIe TOCOOUS — YUeOHBIH ToI;

- Hay4YHO-TIONYJIsIpHAas, T0O3HaBaTeIbHAsA, Xy/10’)KECTBEHHAs JInTepaTypa — 15 nHei;

- IEPUOANYECKHE U3AAHUS, U3/IaHUs MTOBBIIIEHHOTO cripoca — 10 nHei;

[Tonp30BaTeny MOTyT IPOAIUTH CPOK MOJIB30BAHUS JOKYMEHTAMHU, €CJIM Ha HUX OTCYTCTBYET CIPOC CO
CTOPOHBI IPYIUX I0JIb30BATEIECH.

9.7. Tlosb30BaHME SHUMKIONECIUSIMHU, CIIOBApSAMHU, CIIPAaBOYHUKAMU U U3JIaHUSIMU, KOTOPbIE HUMEIOTCS B
€IMHCTBEHHOM JK3EMIUISIPE, OCYIIECTBIISIETCS] B UNTAILHOM 3aJIe.

9. 3aka0uuTeIbLHbIEC N0JI0KEHHUS

10.1. Hacrosimee TlonoxkeHue o mMKOALHON OMOMUOTEKE SBISETCSA JIOKAJILHBIM HOPMAaTUBHBIM aKTOM,
npuHUMaeTcs Ha IlemarornyeckoMm coBeTe WIKOJIBI M yTBEpXKIaeTcs (ITMO0 BBOAWTCS B JICHCTBUE)
MPUKA30M JTUPEKTOpa 00pa30BaTEIHLHON OpTaHU3aIUH.

10.2. Bce u3MeHeHHS W JOMOJHEHUS, BHOCHMBIE B Hacrosiiee Ilomoxkenue, ohopmistorcs B
MUCEMEHHOM (hOpMe B COOTBETCTBHUH JICHCTBYIOIIUM 3aKOHOAATEeIbCTBOM Poccuiickoii deneparuu.

10.3. 3meHeHwust U gonoHeHUs K [1070)KeHUI0 TPHHUMAIOTCS B TIOPSIKE, TpexycMoTpeHHoM 11.10.1.
Hactosero ITomoxeHus.

10.4. Tlocne npunstus [Tonoxenust (MM K3MESHEHUH U JTOTIOJTHCHUN OTIEIHHBIX ITYHKTOB U Pa3JIeiOB)
B HOBOU pelaKlMy MpeablayIas pelakiiis aBTOMAaTHUYECKH YTPauyuBaeT CHITY.



[Ipunoxxenue
K [1o10XEeH1IO0 O MIKOIBHOU OMOINOTEKE

IIpaBuiia moib30BaHUS IIKOJILHON 0MOJIHOTEKOM

1. O01mue MoJ10KeHUA
1.1. bubnuoTeka SBISIETCS YacThiO 0011€00pa30BaTEIIBHOTO YUPEKICHUS U 00CCIICUrBaAET yueOHO-
BOCIHUTATEIbHBIN MPOIECC HEOOXOUMBIMH JIOKYMEHTaAMHU.
1.2. JIokyMeHT - HOCUTEJIb HHPOPMAILIUU B TPATUIIHOHHOM, 3JICKTPOHHOM WJIA HHOM BHJIE.

2. IlpaBa yurareJsei
2.1. TlpaBo monb30BaHUS OWMOIMOTEKOW MMEIOT OOydYaroluecs, MeAarorndeckue pabOTHHKU U JAPYTUe
COTPYIHUKHU HIKOJIbI, POJUTENH (3aKOHHBIE MPECTABUTENN) 00YUAIOIIUXCS IIKOJIBL.
Yurarenu UMEIOT MPaBO:
2.2. bectipensTCTBEHHO MOCeNaTh OUOIMOTEKY COTIACHO PEKUMY €€ pabOThI.
2.3.Ilomryyatp mONMHYI0 MHQOpPMALUIO O cocTaBe (GoHAa OMOMMOTEKH, MHPOPMAIMOHHBIX pecypcax M
MIPEIOCTABIIAEMbIX OUOIMOTEKO ychmyrax, MOpsSAKE O0cTyna K JOKYMEHTaM U KOHCYJIbTaTHUBHYIO
MTOMOIIb B IIOMCKE U BRIOOPE UCTOYHUKOB HH(POPMAIIHH.
2.4. llony4ats B mosib30BaHuE J1I000# TOKyMEHT U3 (hoHaa OMOTMOTEKH.
2.5. [IpoaneBarb CPOK MOJIb30BAHUS JOKYMEHTAMHU
2.6. becrimaTHO ONB30BATHCS yCIyraMu, MPEI0CTaBIIEMbIMU OUOINOTEKOM
2.7. I[lpuHUMAaTh yyacTre B MEPONPUSATHUSX, IIPOBOAUMBIX OMOIMOTEKOA.
2.8. N36upath 1 ObITH U30PAHHBIM B COBET OMOIMOTEKHU U IPUHUMATH y4acTHE B €ro padoTe.
2.9. CoBMecTHO ¢ OHMOIMOTEKOH co37aBaTh, KIyOBI, KPYXKKH IO MHTEpPEecaM, OOIIeCTBa Ipy3ei
OMOJIMOTEKH, YTEHNS, KHUTH.
2.10. Oka3bIBaTh MPAKTHYECKYIO MTOMOIIb ONOIMOTEKE.
2.11. Jlenath momapku OMOIHOTEKE.
2.12. Ob6pamaThest B cirydae KOHQIUKTHOW CUTYaAIH C paOOTHHKaMH OMOIMOTEKH K TUPEKTOPY IIKOJIBL.
YuraTenu o0s3aHbI:
2.13. Cobmonats [IpaBuna monbp30BaHus OUOINOTEKOM.
2.14. Cob6utoiaTh MHCTPYKIIMIO O Mepax 0€30MacHOCTH B OMOIHOTEKE.
2.15. CHUMATh BEPXHIOK OJCHKY.
2.16. BeikiatouaTs MOOMIIBHBIE TEIE()OHBI.
2.17. He mpuHUMATH MHUILY, HATUTKH, TPHI3Th CEMEYKH.
2.18. Cob6no1aTh TUIIMHY U KYJIBTYpY HOBEJCHHUS.
2.19. CooOmnmTh, Ipy 3aMKMCcH B OMOIMOTEKY, HEOOXOIUMBIC CBEICHUS JIJIS 3aMlOJIHEHUsS (hopMyJIIsIpa
qUTaTeNs.
2.20. bepe:xHO OTHOCHTBCS K:
2.20.1. IleyaTHpIM U3AaHUSM (HE BHIPHIBATh, HE 3arM0aTh CTPAHUII, HE JIeJIaTh B KHUTaX MOAYEPKUBAHUM,
MTOMETOK, KOITMPOBAHHUS PUCYHKOB H T.IL.);
2.20.2. DneKTpOHHBIM HOCHUTEIISIM;
2.20.3. MeGemnmu.
2.21. TlopnepxuBaTh MOPSIOK PACCTAHOBKU KHHUI' B OTKPBITOM JIOCTyNE€ OMOIMOTEKH, PaCHOJIO0KESHUs
KapTOYeK B KaTalorax M KapTOTEeKax.
2.22. Tlonb30BaThCs LEHHBIMU U €IMHCTBEHHBIMU HK3EMIUIIPAMH KHUT, CIIPABOYHBIMU H3JIAaHUSIMU
TOJIBKO B YUTAJILHOM 3aJie OUOIHOTEKH.
2.23.11pu nomyueHUH MPOU3BEACHUN MeYaTh M WHBIX JOKYMEHTOB YUTATENb JOJDKEH YOeIUThCs B
OTCYTCTBHMH B HUX J1€(DEKTOB, a MPU OOHAPYKEHNU — MPOUHPOPMHUPOBATH PAOOTHUKA OUOINOTEKH.
2.24. B ciyuae, KOr/la YuTaTeb MOJTY4nI KHUTH, B KOTOPBIX UMEIHUCH Ae(EKThI, a OH HEe IPOCMOTPEIT ITH
KHUTY Ha IpeaMeT HaJIW4Hs B HUX N1€(EeKTOB, a COOTBETCTBEHHO HE JOJOXKWJI OubiuoTekapio o0 ux
HAJIMYMH, TO OTBETCTBEHHOCTH 32 IMOPYY KHHUT Oy/I€T HECTH 3TOT YUTATEb.



2.25. Tlpu HapylIeHUU CPOKOB IOJIb30BAHWS KHUTAMHU 0€3 YBOKWUTEIBHBIX TMPUYMH K YHUTATENsAM, B
YCTaHOBJICHHOM TIOPSIAKE, MOTYT OBITh MPUMEHEHBI CAHKIIUU (KaK MPaBUIIO, BPEMEHHOE JIUIIICHUE TIpaBa
MOJIb30BaHUsI OMOIMOTEKOM).

2.26. He BBIHOCUTH KHUTHU U JIpYTH€ JOKYMEHTBI U3 MOMEIICHUs OMOIUOTEKH, €CIM OHU HE 3aIliCaHbl B
dbopMyIsipe ynTaTens.

2.27. PacriuchIBaThCS, 32 MCKIIOUECHUEM ydammxcs 1-3 KimaccoB, B GOpMyIsipe YMTATENs 3a KaKIYIO
MOJIYYEHHYIO KHUTY.

2.28. TIpoxoauTh €XeroJHo (B Havajae KaKIOro y4eOHOTO rojia) MepeperucTparyio ¢ MpeabsBICHHEM
BCE YMCTISIICHCS 32 HUMU JIUTEPATyphl B YCTAHOBJICHHBIE OUOIHOTEKOM CPOKH.

2.29. Bo3BpaiaTth KHUTH B OMOIHOTEKY B YCTAHOBJIEHHBIE CPOKH.

2.30. YuraTenu, OTBETCTBEHHBIC 32 yTpaTy WU MOPYY KHUT OMOJMOTEKH, WU UX POAMTENHN (3aKOHHBIC
MIPEICTAaBUTEM O00YYaIOMIErocsi) 00s13aHbl 3aMEHUTh TAKUM K€ YYCOHUKOM WU COOTBETCTBYIOIIMM IIO
CTOMMOCTH Ha MOMEHT 3aMEHbI U3JJaHHEeM, HEOOXOAUMbBIM B IIKOJIbHON Oubnuoreke. [loTepsHHbI uiu
HCIIOPYEHHBIA  JK3EMIUIAP  XYAOKECTBEHHOM WM  METOAUYECKOM  JUTepaTrypel  3aMEHSETCS
COOTBETCTBYIOIIUM II0 CTOMMOCTM Ha MOMEHT 3aMEHbl HW3/IaHHEM, HEOOXOAUMBIM B IIKOJIBHON
oubmoTeke. DK3EMIUIP, MpeIaraeMblii Ui 3aMEHBI, JOJDKCH OBITh IENbIM, aKKYPATHBIM, U3JIaHHBIM B
OCJIETHUE 5 JeT.

2.31. Ywrarenu, HapymwmBimue llpaBuma mons3oBaHHA OMOIMOTEKOW, MOTYT OBITH JUIIEHBI IPaBa
MOJIb30BaHUSA Ha CPOK, YCTAaHOBIEHHOW OuOIMOTEKOH. 3a 0coOble HapylIeHUs, MPelyCMOTPEHHbIE
JNCHCTBYIONUM 3aKOHOJATEIILCTBOM, YHTATEIN HECYT aJIMUHUCTPATHBHYIO, TPAKIAHCKO-TIPABOBYIO WU
YTOJIOBHYIO OTBETCTBEHHOCTb.

2.32. Tlo ucreyeHuu cpoka oOydeHHs WM pabOThl B IIKOJIE YUTATENU OOS3aHBI BEPHYTh B3ATHIC B
o6ubnuoreke kHUru. JlnyHoe neno oOydaromerocs U 00XOMHOM JTUCT pabOTHHKA MO MCTEUYEHUU CPOKa
oOyueHuss Wi pabOThl B IIKOJE 0€3 COOTBETCTBYIONICH IMOMETKH O BO3BpPATe BCEX KHUT, B3STHIX B
O6ubaMoTeKe, HE BHIIAIOTCS.

3. [lopsinok MoJib30BaHUsI OHOJIMOTEKOI
3.1. OGyuaromuecs MIKOIbI 3aMUCHIBAIOTCS B OMOIMOTEKY B MHAUBHIYAJLHOM IMOPSIIKE B COOTBETCTBUU
CO CIIMCKaMU KJ1accoB. [lepcoHal mIKoJibl 3aMChIBalOTCA MTPU HAIMYHMM [ACHOpTa.
3.2. Ha xax0oro yuTarens 3anoiaHsIeTCsl YUTaTeIbCKUN (HOpMyIsip YCTaHOBJIEHHOTO oOpa3sua. dopmyisip
YUTATENS SBISIETCS JOKYMEHTOM, YAOCTOBEPSAIOMUM (DaKT U AATy BbIIAYH.
3.3. Ilpu 3amucu B OMOIMOTEKYy 4YMTaTeNb JOJKEH OBITh O3HakomiieH ¢ [IpaBuimamu moJab30BaHUsA
OMOIMOTEKON U TTOATBEPIUTH 00s3aTEIHCTBO UX BHITIOJIHEHHS CBOCH MOJIMUCHIO B (DOpMYJIsipe ynuTaTes.
3.4. Ha noM JOKYMEHTBHI BBIJAIOTCS 4YHUTaTeNssM cpokoMm Hal4 nHeil. KommuecTBO 3K3eMIUIIPOB,
BBIIAHHBIX €JMHOBPEMEHHO (He cuuTasi y4eOHUKOB), HE JOJDKHO MPEBBIIIATH IISTH.
3.5. [lepnoanyeckue u3aaHus BbIIAIOTCS HA 7 JHEH.
3.6. Cpox ToJBp30BaHUST MOXKET OBITH MPOJICH, €CIM Ha JAHHBIA JOKYMEHT HET CIpOca CO CTOPOHBI
JIPYTUX YUTATENEH.
3.7. YueOHast, MeToAMYeCKasl JTUTepaTypa BBIJACTCS YUTATENSIM Ha CPOK OOYyYEHHUS B COOTBETCTBHH C
nporpaMMmoil (c o0s3aTenbHON MepeperucTpaiell B Hadaie, KOHIle yuyeOHoro rona). JluteparypHsle
MIPOM3BE/ICHNUS, U3y4YaeMble 10 MIPOrpaMMe Ha YpOKax, BHIJAIOTCS HAa CPOK B COOTBETCTBUU C IIPOrpaMMOi
U3Y4YEHHUS.
3.8. Ilpn monydYeHWUM KHHATH YHTATEeNM OOS3aHBI pacmucartbcs B (QOpPMyIsipe YHTATeNsl 3a KKIYIO
MIOJIYYEHHYIO KHUTY, B3ATYIO B II0JIb30BAHHUE.
3.9. IIpu Bo3BpameHnn KHAT pabOTHUK OMOITMOTEKH 00sI3aH pacucaThCst B (popMysisipe YuTaTelns mpoTHB
KaX/1011 BO3palleHHOH B OMOIMOTEKY KHUTY
3.10. Ogepennast BbIZaya JOKYMEHTOB M3 (poHIa OMOIMOTEKH YHTATEIIO MPOWU3BOIMTCS TOJBKO ITOCIE
BO3BpaTa B3AThIX UM PaHEE, CPOK IOJIb30BaHUS KOTOPBIMU UCTEK.
3.11. Peaxue M IICHHbIE KHHUTH, albOOMBI, €MHCTBEHHBIE DK3EMIUIAPHI CIIPABOYHBIX M3AHHUN, 8 TaKKe
9JIEKTPOHHBIE HOCUTEIHN HH(POPMALIUU Ha JIOM HE BBIJAIOTCS.
Tlopsiook nonv306anus YUMAanbHbIM 3a10M
3.12. KonanuecTBO KHUT, BbAaBaeMoe JJIsi pabOThl B UUTAJILHOM 3aJie, HE OTPAaHUYHUBACTCS.



3.13. 3ampemniaercst BBIHOCUTh KHUTH U3 YATATHLHOTO 3aj1a B TOMEIIEHUS IITKOJIBI.

3.14. Jlomyckaercs, TO JOTOBOPEHHOCTHM C pa0OTHUKOM OWUONMHOTEKH, Oparh Ha JIOM KHHIH,
npeaHa3HauYeHHbBIE IS pa0OThl B YUTAIBLHOM 3aJie, MPH YCIOBHHU, YTO ITU KHUTU OYIYT B3STHI MEpel
3aKpBITHEM OMOIMOTEKH M BO3BPALICHBI HA CICIYIOUIUI IeHb K MOMEHTY Hadana paboTbl OMOINOTEKH.
Ilopsiook pabomvi ¢ KOMNLIOMEPOM, PACNONONCEHHBIM 8 DUbIUOMEKe:

3.15. PaboTa ¢ KOMITBIOTEPOM YYaCTHUKOB 00pa30BaTEIBLHOIO MPOIECCca MPOU3BOAMUTCS B MPUCYTCTBUU
COTpYJAHHMKA OMOJIMOTEKH.

3.16. Paspemaercs pabota 3a OJHHMM MEPCOHATBHBIM KOMIIBIOTEPOM HE OoJiee JABYX YEIOBEK
OJTHOBPEMEHHO.

3.17. Tlonw3oBaTens WMeEET MpaBo pabOTaTh C HETPATUIIMOHHBIM HOCHUTENEM HWH(OpMamuu Tocie
MPEIBAPUTEIILHOTO TECTUPOBAHUS €0 PAOOTHUKOM OHOIMOTEKH.

3.18. Ilo Bcem Bompocam moucka umHbopmanuu B VHTepHETEe MOJb30BaTedbh JODKEH O00pamarhesi K
paboTHUKY OMOIMOTEKH; 3anpeniaercs oopaieHne K pecypcam MHTEepHETa, PEAIoNarariuM oriaTy u
K pecypcam, yKa3aHHbIM B DeiepalibHOM CIIHCKE SKCTPEMHUCTCKOM JTUTEPATYPHI.

3.19. Pabora ¢ KOMIIBIOTEPOM MPOU3BOIMTCS COTJACHO YTBEPKICHHBIM CaHUTAPHO-THTHEHUYECKUM
TpeOOBAHUSM.

4. IIpaBa pa0OTHNKOB 0MOJIMOTEKH.
4.1. HampaBnsiTh YMTATENIO HAIOMUHAHKS O BO3BpAaTe KHWT, CHOJB3Yys JaHHBIC, IPEIOCTABICHHBIE UM
IIpH 3anucu B 6ubmuoTeKy (aapec, TenedoH u T.1.);
4.2. OnpenensiTh pa3Mepbl KOMIICHCAIHA 3a yiepO, MPUYWHEHHBIH MOJIb30BaTeeM ONOINOTEKE;
4.3. JlumaTh mpaBa YMTATENs TOJIb30BaThcsl OMOIMOTEKOM Mpu HapymeHun [IpaBui monbp30BaHMS
OUOINOTEKOM.

5. O013aHHOCTH COTPYAHMKOB OHOJMOTEKH 110 00C/Ty:KMBAHUIO YA TATEJIei
5.1. Co3naBatp 1 nojaepKUBaTh KOMPOPTHBIE YCIOBUA /Ul pabOThI IOJIb30BaTENIel B OMOIMOTEKE.
5.2. IIpoBoauTh B Havasie y4eOHOTO TOa €KErOAHYIO TIEPEPETUCTPATUIO YNTATEICH.
5.3. O3nakomuth yntarens ¢ [IpaBuiamu noas30BaHust OUOIMOTEKOI.
5.4. BHITh KOPPEKTHBIMU M BEKJIMBBIMH C YUTATEISIMH, COOJIOAATH THIIUHY, YHCTOTY U MOPSIOK B
MOMEIICHUAX OMOIHOTEKH.
5.5.00cnyxuBaTh yuTarenaeil B cooTBeTcTBUU ¢ IIpaBmiiamMu mosib30BaHMsI OUONIMOTEKOHM, KOTOpbIE
JOJDKHBl OBITH Pa3MELIEHbl B JIOCTYIIHOM JJIsl O3HAKOMJIEHUS MecTe, O0ECIeUHTh OIlepaTHBHOE U
KayecTBEHHOE 00CITy)KUBAaHHE YUTATENICH C YUETOM MX 3aIIPOCOB M MOTPEOHOCTEH.
5.6. CosepiieHCTBOBaTh HH(pOPMAMOHHO-OMbIMOrpaguyeckoe U OUOIMOTEUHOE OOCTyKHBaHHE
II0JIB30BATEICH.
5.7. OcymecTBIATh YYeT, XpaHEHHWE M MCIIOJIb30BaHHE HaxXOoAsAmuxcs B (OHAAX JIOKYMEHTOB B
COOTBETCTBUH C JCHUCTBYIOIIUM 3aKOHOJATEILCTBOM, O0ECIEYMBATh UX COXPAaHHOCTh M PAIlMOHAIBHOE
HCIOJIb30BaHUE.
5.8. PaccraBnsiTh KHHTH B TEU€HHE IHS, €KEIHEBHO JENaTh MPOBEPKY HA TNPEAMET NpPaBUIBHOCTU
paccTaHoBKH (hoHa.
5.9. Bectu ycTHYI0 W HarJJHYIO MacCOBO-MH(OPMALMOHHYIO paboTy: OpPraHM30BBIBATH BBICTABKH
IuTeparypsl, oubnuorpaduyeckre 0030pbl, IUTEpAaTypHbIE Beuepa, MPa3AHUKUA U JIPYTUe MEPOIPHUSTHUS;
5.10. 3HaKkoMUTH YUTATENEH C OCHOBAMH HH(POPMAIIMOHHON KYIBTYPHI.
5.11. UudopmupoBaTh ynTaTeneil o Bcex BUaaxX MpeaoCTaBIsIeMbIX OMOIMOTEKOM YCIIyT.
5.12. OOecnieunTh YHUTATENSIM BO3MOXKHOCTH IIOJIb30BAaThCS BCEMH HH(POPMAIMOHHBIMU peCypcaMu
OUOINOTEKH.
5.13. U3y4arh moTpeOHOCTH YHTATENICH B IIEYATHBIX M3IaHUSX, 1aBATh MOJIHYI0 HHPOPMAITUIO YUTATEIISAM
O HAJIWYMH JTOKYMEHTOB B (DOHJIE, CUCTEMAaTHUYECKU WH(POPMHUPOBATH YUTATENEH O BHOBb MOCTYIHMBILIUX
JTOKYMEHTaX.
5.14. ®opmupoBath (GOHIBI B COOTBETCTBUH C O00pa3oBaTeIbHBIMH MPOrpaMMaMHU YUPEKICHHUS,
MHTEpecaMu, NOTPEOHOCTSIMU U 3alIPOCaMU BCEX KaTeropuil MOJIb30BaTENEH.
5.15. Oka3bIBaTh MOMOIIb YUTATENSAM B BEIOOpE HEOOXOMMBIX JOKYMEHTOB.



5.16. [IpoBOANUTH 3aHATHUS TIO OCHOBaM OMOJIMOTEYHO-OMOIHOrpaduIecKux U HHOOPMAITMOHHBIX 3HAHUN
5.17. TIlpemocTaBisiThb  YMTATENSIM  BO3MOXHOCTh  IIOJIb30BaHMsS  KarajoramMM, KapTOTEKaMH,
oubnuorpaduueckuMu U HHOOPMAITMOHHBIMUA MaTEpHUATIAMH.

5.18. ObecneunBath KOH(MOHUICHIMAIBHOCTh MAHHBIX O YHUTATEIAX OHOIMOTEKH, WX YHUTATEIhCKHX
3anpocax;

5.19. Ilpu BbImaye W TpHeMe JOKYMEHTOB TIIATEIHHO MPOCMATPUBATH UX HA MPEAMET OOHApPYKCHHUS
Kakux-1100 1eeKToB U cAenaTh COOTBETCTBYIONINE OTMETKH MPHU UX OOHAPYKEHUH Ha BbIIABAEMOM WIIH
MOJIy4a€MOM OT YUTATEIsI JOKYMEHTE;

5.20. IIpoBoauTh MENKHI PEMOHT U CBOEBPEMEHHBIN NEperieT KHUT, MpHBIEKas K AITOH paboTte
OMOIMOTEYHBIN aKTUB U3 YUAIIUXCS;

5.21. CucreMaTH4yecKH CICIUTh 32 CBOCBPEMEHHBIM BO3BPAaTOM B OMOJIHMOTEKY TOKYMEHTOB M3 (OHIA U
3a BBITIOJTHEHUEM yuTaTeNssMu [IpaBwit moas30BaHust OHOIMOTEKOM.

5.22. [lpuHuMath Mephl MO JUKBUIAIMHN YUTATEIbCKOW 3aJI0JDKEHHOCTH B Clydae HECBOEBPEMEHHOTO
BO3BpaTa JIOKYMEHTOB TOJIb30BaTEIICM;

5.23. Tlocne ucreueHus: cpoka MOJB30BAHUSA JTOKYMEHTAMU HANpPaBUTh W3BEIICHUE IOJIb30BATENIO I10
MOYTE WK COOOIIaTh YUTATEIO 1O TeIehOHY O HEOOXOJUMOCTH X BO3BpaTa B OMOIHNOTEKY.

5.24. Cnenutb 3a BBITTOJTHEHUEM unTaTeassMu [IpaBui mojb30BaHus OMOINOTEKOM.



